
Formal Notification 

Date: [Insert Date] 

To, 

The Principal, 

[School Name], 

[School Address] 

Dear [Principal's Name], 

I hope this letter finds you well. I am [Your Name], a [Your Grade/Class] student at [School 

Name]. I am writing to formally notify you about certain issues regarding the current school 

policies that I believe require your attention. 

Firstly, [describe the first issue briefly]. This policy seems to [explain the impact of the issue on 

students or the school environment]. 

Secondly, [describe the second issue briefly]. The current implementation of this policy has led 

to [explain the consequences]. 

I believe addressing these concerns would significantly enhance our learning environment and 

promote a better educational experience for all students. I urge you to consider reviewing these 

policies and possibly initiating a dialogue with students for their input. 

Thank you for your attention to these matters. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Any Additional Information] 


