
Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Institution/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I am writing to formally request your approval to participate in the upcoming outdoor learning 

event titled "[Event Name]," scheduled for [Event Date] at [Event Location]. This event presents 

a valuable opportunity for engaging in experiential learning and applying our classroom 

knowledge in a real-world environment. 

The outdoor learning event will include activities such as [list key activities], which align with 

our educational goals and foster teamwork, problem-solving, and critical thinking skills among 

participants. I believe that my participation will not only enhance my personal learning 

experience but also contribute positively to our team dynamics. 

Please find attached the detailed itinerary of the event along with any necessary documentation 

required for approval. 

I appreciate your consideration of this request and look forward to your positive response. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


