
Parent-Teacher Review Session 

Dear [Parent's Name], 

We would like to invite you to a parent-teacher review session to discuss your child's progress 

and development in school. This is a valuable opportunity for us to collaborate and ensure the 

best outcome for your child. 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Please confirm your attendance by replying to this letter or contacting the school office at [Insert 

Contact Information]. 

We look forward to your participation in this important discussion. 

Warm regards, 

[Your Name] 

[Your Position] 

[School Name] 

[Contact Information] 


