
HPC Resource Allocation Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I am writing to formally request allocation of high-performance computing (HPC) resources for 

my project titled "[Project Title]." This project aims to [briefly describe the purpose and goals of 

the project]. 

To successfully conduct this research, we require access to the following HPC resources: 

• Number of CPU cores: [Insert Number] 

• Amount of RAM: [Insert Amount] 

• Storage requirements: [Insert Storage Needs] 

• Duration of access: [Insert Duration] 

The expected outcomes of this project include [briefly list expected outcomes or benefits]. We 

believe that access to HPC resources will significantly enhance our ability to [explain how the 

resources will be used]. 

I appreciate your consideration of this request. Please let me know if you need any additional 

information or would like to discuss this further. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution/Organization] 

[Your Contact Information] 


