
High-Performance Computing Project 

Approval Request 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Organization/Department Name]  

[Contact Information]  

Dear [Recipient's Name], 

I am writing to formally request approval for a high-performance computing (HPC) project titled 

"[Project Title]." The primary goal of this project is to [briefly state the project's objective and its 

significance]. 

**Project Overview:**  

- **Project Duration:** [Insert Duration]  

- **Proposed Budget:** [Insert Budget]  

- **Team Members:** [List of Key Team Members]  

We believe that this project has the potential to [mention expected outcomes and benefits]. The 

resources required will include [list out specific HPC resources like computing clusters, 

software, etc.]. 

We greatly appreciate your support and consideration of this request. I am happy to provide any 

additional information or address any queries you might have. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization/Department]  

[Your Contact Information]  


