
High-Performance Computing Facility 

Access Request 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally request access to the high-performance computing (HPC) facility at 

[Institution/Organization Name]. I am currently engaged in [briefly describe your research or 

project], and I believe that accessing the HPC resources will significantly enhance the quality 

and efficiency of my work. 

Details of My Request: 

• Research Project: [Project Title] 

• Principal Investigator: [PI Name] 

• Department: [Your Department] 

• Duration of Access Requested: [Start Date] to [End Date] 

• Specific HPC Resources Required: [List specific hardware/software requirements] 

My experience in [briefly describe your relevant skills or expertise] makes me a suitable 

candidate for utilizing the HPC resources effectively. I am committed to adhering to all facility 

usage guidelines and protocols to ensure the proper management of the HPC resources. 

Thank you for considering my request. I look forward to your positive response. If you require 

any further information or documentation, please do not hesitate to contact me. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Contact Information] 


