
Request for High-Performance Computing 

Equipment 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Recipient's Department]  

[Organization's Name] 

Dear [Recipient's Name], 

I am writing to formally request the procurement of high-performance computing (HPC) 

equipment to enhance our research capabilities in [specific area or project]. As our projects 

continue to expand in complexity, it has become increasingly clear that our current computing 

resources are insufficient to meet the demands of our workload. 

The specific equipment requested includes: 

• [Specify Equipment Type or Model] - [Quantity] 

• [Specify Equipment Type or Model] - [Quantity] 

• [Specify Equipment Type or Model] - [Quantity] 

The estimated cost for this equipment is [insert estimated cost], which I believe is a worthwhile 

investment considering the potential advancements in our research outcomes. 

Thank you for considering this request. I am looking forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Department]  

[Your Contact Information] 


