
Presentation Proposal for Virtual Trade 

Show 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

Dear [Organizer's Name], 

I am writing to propose a presentation for the upcoming Virtual Trade Show scheduled for 

[Insert Date]. Our company, [Your Company], specializes in [Brief Description of Your 

Company/Products]. 

The topic of our proposed presentation is "[Title of Presentation]." In this session, we aim to 

address [Brief Outline of Key Points/Topics]. We believe this topic will resonate with attendees 

and provide valuable insights. 

Our presentation will be approximately [Duration] long, followed by a Q&A session to engage 

with the audience and address their queries. 

Thank you for considering our proposal. I look forward to the opportunity to present at this 

esteemed event. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


