
Participation Confirmation for Virtual Trade 

Show 

Dear [Participant's Name], 

We are pleased to confirm your participation in the upcoming Virtual Trade Show, scheduled for 

[Date] from [Start Time] to [End Time]. 

Your registration details are as follows: 

• Participant Name: [Participant's Name] 

• Company: [Company Name] 

• Email: [Email Address] 

• Booth Number: [Booth Number] 

Please ensure that you have a stable internet connection and access to the platform. Further 

details regarding the agenda and access links will be sent closer to the event date. 

Thank you for your participation. We look forward to your presence at the trade show! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


