
Response to Insurance Inquiry 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

We appreciate your inquiry regarding your insurance policy and the associated document 

request. At [Insurance Company Name], we are committed to providing you with the assistance 

you need. 

Please find enclosed the requested documents: 

• [Document 1] 

• [Document 2] 

• [Document 3] 

If you require any further information or have additional questions, please do not hesitate to 

reach out to our customer service team at [Customer Service Phone Number] or [Customer 

Service Email]. 

Thank you for choosing [Insurance Company Name]. We look forward to serving you. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 


