Dear Team,

We are excited to share an important update regarding our onboarding process.

What's New?

Starting from [Start Date], we will implement a streamlined onboarding program aimed at
enhancing your experience and accelerating your integration into the team.

What This Means for You

« Improved Resources: Access to a centralized online portal with all necessary documents
and training materials.

o Structured Timeline: A clear schedule outlining each phase of the onboarding process.

e Increased Support: Dedicated onboarding coordinators will be available to assist you
throughout your journey.

Next Steps

Please keep an eye out for an invitation to our upcoming onboarding orientation session
scheduled for [Orientation Date].

We believe these changes will contribute significantly to your success within our organization.

Thank You!

Best regards,
[Your Name]
[Your Position]
[Company Name]



