
Funding Request for Annual Industry 

Gathering 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request funding for our upcoming Annual Industry Gathering, scheduled to take 

place on [Date] at [Location]. This event serves as a pivotal platform for professionals in our 

industry to connect, share insights, and collaborate on future initiatives. 

We anticipate over [Number] attendees, including industry leaders, stakeholders, and innovators. 

The funds will be utilized for [briefly outline budget items, e.g., venue rental, catering, 

promotional materials], which are crucial for the success of this gathering. 

Your support will not only help us bring together key players in the industry but also enhance 

your organization's visibility and reinforce its commitment to the growth of our sector. We 

would be happy to acknowledge your contributions prominently during the event. 

Thank you for considering our request. I look forward to the opportunity to discuss this further 

and explore how we can potentially work together to make the Annual Industry Gathering a 

success. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


