
Request for Sponsorship 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Job Title] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am reaching out to explore the possibility of [Recipient's Company Name] becoming a sponsor 

for the upcoming [Event Name], which will be held on [Event Date] at [Event Location]. This 

trade show aims to connect industry leaders, showcase innovative products, and foster valuable 

networking opportunities. 

Your sponsorship will significantly contribute to the success of this event and provide 

[Recipient's Company Name] with exposure to a diverse audience of [target audience]. We offer 

various sponsorship tiers that include [list a few benefits, e.g., booth space, promotional 

opportunities, etc.]. 

We believe that a partnership would be mutually beneficial, and we are keen to tailor a 

sponsorship package that aligns with your marketing goals. I would love to discuss this 

opportunity further at your convenience. 



Thank you for considering this proposal. I look forward to the possibility of working together to 

make [Event Name] a remarkable success. 

Warm regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 


