
Collaboration Proposal for [Sector-Specific 

Summit Name] 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization's Name] to 

propose a collaboration for the upcoming [Sector-Specific Summit Name], scheduled for [Date 

of the Summit]. 

As you are aware, this summit is an excellent opportunity for industry leaders to discuss [specific 

topics or key issues relevant to the sector]. We believe that your expertise in [Recipient's area of 

expertise or organization's focus] would greatly enhance the discussions and outcomes of the 

summit. 

We would like to propose the following collaboration opportunities: 

• Joint panel discussions on [specific topics] 

• Co-hosting workshops or breakout sessions 

• Shared promotional efforts leading up to the event 

We believe that together, we can create a more impactful summit that benefits all stakeholders 

involved. I would appreciate the opportunity to discuss this proposal further and explore how we 

can work together. 

Thank you for considering this collaboration. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Contact Information] 


