
QA Testing Phase Kickoff Notification 

Date: [Insert Date] 

To: [Insert Team/Recipient Name] 

From: [Your Name/Your Team Name] 

Subject: QA Testing Phase Kickoff 

Dear [Team/Recipient Name], 

We are pleased to announce the kickoff of the QA Testing Phase for [Project Name]. This phase 

is scheduled to begin on [Start Date] and will continue until [End Date]. 

During this phase, our primary objectives include: 

• Identifying and documenting any defects. 

• Ensuring application functionality meets requirements. 

• Verifying performance and security aspects. 

We invite you to attend the kickoff meeting on [Date and Time] to discuss the testing scope, 

timelines, and responsibilities. Your participation is crucial for the success of this phase. 

Thank you for your commitment to maintaining the quality of our project. Please feel free to 

reach out if you have any questions. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


