
Proposal for Additional Resources for 

Remote Job Effectiveness 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Additional Resources to Enhance Remote Work Efficiency 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose the allocation of additional resources 

to enhance our team's effectiveness while working remotely. The ongoing changes in our work 

environment have highlighted the need for improved tools and support to maintain our 

productivity and collaboration. 

Current Challenges 

• Limited access to essential software and tools 

• Inadequate communication platforms for team collaboration 

• Challenges in project management and task tracking 

Proposed Resources 

• Subscription to [Specific Software/Tools] for improved collaboration 

• Upgraded licenses for existing tools to accommodate all team members 

• Budget for training sessions to enhance skills in remote work 

Expected Outcomes 

By investing in these resources, we anticipate: 

• Increased productivity and efficiency in project delivery 

• Enhanced communication and collaboration among team members 

• Greater employee satisfaction and retention 

I would appreciate the opportunity to discuss this proposal further and explore how we can 

implement these resources effectively. Thank you for considering this request. 

Sincerely, 



[Your Name] 

[Your Job Title] 

[Your Contact Information] 


