
SWOT Analysis Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Summary of SWOT Analysis 

Strengths 

• [Strength 1] 

• [Strength 2] 

• [Strength 3] 

Weaknesses 

• [Weakness 1] 

• [Weakness 2] 

• [Weakness 3] 

Opportunities 

• [Opportunity 1] 

• [Opportunity 2] 

• [Opportunity 3] 

Threats 

• [Threat 1] 

• [Threat 2] 

• [Threat 3] 

Thank you for considering this summary. I look forward to discussing it further. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


