Departmental Restructuring Announcement

Dear Team,

As part of our ongoing efforts to enhance our operational efficiency and respond to the evolving
needs of our clients, we are implementing a departmental restructuring effective from [Effective
Date]. This decision has been made after careful consideration and discussion among the
leadership team.

The restructuring will involve the following changes:

o [Detail of change 1]
e [Detail of change 2]
e [Detail of change 3]

We believe these changes will position us for greater success in the future. We are committed to
providing support during this transition, and we will be holding a meeting on [Date] at [Time] to
discuss the restructuring in more detail and answer any questions you may have.

Thank you for your continued dedication and hard work. Together, we can look forward to a
bright future.

Sincerely,
[Your Name]

[Your Job Title]
[Company Name]



