
Letter of Sponsorship Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Company] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are excited to announce the upcoming [Name of the Conference], scheduled to take place 

from [Start Date] to [End Date] at [Venue]. This event will bring together industry leaders, 

innovators, and tech enthusiasts to explore the latest advancements in technology. 

We invite [Sponsor's Company] to become a valued sponsor of the [Name of the Conference]. 

As a sponsor, your company will gain significant exposure to a diverse audience of professionals 

and decision-makers in the technology sector. 

Sponsorship Benefits: 

• Prominent logo placement on all event materials 

• Exhibition space to showcase your products/services 

• Opportunity to deliver a keynote presentation 

• Inclusion in pre-event marketing and press releases 

• Access to networking events with industry leaders 



We offer various sponsorship levels, and we are happy to discuss a customized package that 

aligns with your marketing objectives. Your support will play a crucial role in making this event 

a success. 

Thank you for considering this opportunity. We look forward to the possibility of partnering with 

[Sponsor's Company]. Please feel free to contact me at [Your Phone Number] or [Your Email] to 

discuss this proposal further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


