
Exhibitor Application for Technology 

Conference 

Date: [Insert Date] 

To: [Conference Organizer's Name] 

[Conference Name] 

[Conference Address] 

[City, State, Zip Code] 

Dear [Conference Organizer's Name], 

I am writing on behalf of [Your Company Name] to formally apply for exhibiting at the 

upcoming [Conference Name], scheduled to take place on [Conference Dates]. We are excited 

about the opportunity to showcase our innovative technology solutions to a diverse audience of 

industry professionals. 

[Your Company Name] specializes in [brief description of your company and its 

technology/products]. We believe that our offerings will significantly benefit attendees and 

contribute to the overall success of the conference. 

Please find attached our completed application form along with the necessary documentation as 

per the exhibitor guidelines outlined on your conference website. We would appreciate your 

consideration of our application and look forward to the chance to engage with attendees at this 

prestigious event. 

Thank you for your time and consideration. We look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Email Address]  

[Your Contact Number] 


