Functionality Upgrade Request

Date: [Insert Date]

To: [Recipient's Name]

Position: [Recipient's Position]

Company: [Recipient's Company]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request an upgrade to the current
functionalities of [specific system or application] that would enhance our team's efficiency and

productivity.

Over the past few months, we have identified several areas where improvements could
significantly benefit our workflow, including:

« [Highlight specific functionality needed]
e [Mention another functionality upgrade]
e [Include one more functionality enhancement]
We believe that these upgrades will not only streamline our processes but also improve the
overall user experience. | would appreciate the opportunity to discuss this proposal further and
explore potential solutions.
Thank you for considering this request. | look forward to your response.
Sincerely,
[Your Name]
[Your Position]

[Your Company]

[Your Contact Information]



