
Remote Work Policy Compliance Check 

Date: [Insert Date] 

To: [Employee Name] 

From: [Manager/Supervisor Name] 

Subject: Compliance Check for Remote Work Policy 

Dear [Employee Name], 

As part of our commitment to ensuring a productive and compliant remote work environment, 

we conduct periodic compliance checks regarding our remote work policy. This process is 

essential for maintaining our standards and ensuring that all employees have the necessary 

resources and support while working remotely. 

Please review the following points related to your remote work arrangement: 

1. Adherence to work hours and schedule 

2. Availability during core working hours 

3. Proper use of company resources and equipment 

4. Communication with team members and management 

5. Data security and confidentiality practices 

We ask that you please respond to this email by [Insert Response Date] with a brief update on 

your compliance with the above points. If you have encountered any challenges, feel free to 

communicate them, and we can work together to find a solution. 

Thank you for your attention to this matter. We appreciate your cooperation and commitment to 

maintaining a productive remote work environment. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 


