
Notification Request for Software Utilization 

Insights 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request insights regarding the 

utilization of [Software Name] within our organization. 

As we strive to enhance our operational efficiency, understanding how our team utilizes this 

software will play a crucial role in identifying areas for improvement and maximizing our 

investment. 

Specifically, I would appreciate it if you could provide: 

• Usage statistics over the past [timeframe] 

• User engagement metrics 

• Common issues encountered by users 

• Feedback from team members regarding the software 

We believe that these insights will significantly contribute to our strategic decisions moving 

forward. Please let me know a convenient time for us to discuss this matter in further detail. 

Thank you for your attention to this request. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


