
Budget Allocation Request for Wireless 

Network Upgrade 

Date: [Insert Date] 

To: [Manager's Name] 

[Manager's Title] 

[Company Name] 

Dear [Manager's Name], 

I am writing to formally request the allocation of budget for the much-needed upgrade of our 

wireless network infrastructure within the corporate settings. As we continue to expand and 

adapt to the increasing demands of our digital operations, it has become critical to enhance our 

wireless capabilities to support efficient communication and collaboration among our teams. 

The current wireless system has shown limitations in coverage, speed, and reliability, leading to 

disruptions in day-to-day operations. After conducting a thorough analysis and consulting with 

our IT team, we propose the following budget breakdown for the upgrade: 

• Router and Access Point Replacement: $[Amount] 

• Network Management Software: $[Amount] 

• Installation and Setup: $[Amount] 

• Contingency and Miscellaneous: $[Amount] 

The total requested budget is: $[Total Amount]. 

Upgrading our wireless network will not only improve connectivity but also enhance overall 

productivity and employee satisfaction. I believe this investment is crucial for maintaining our 

competitive edge in the market. 

Thank you for considering this budget allocation request. I am available to discuss this proposal 

in more detail and answer any questions you may have. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


