
Notification of IT Department Rules 

Adjustment 

Date: [Insert Date] 

To: All Employees 

From: IT Department 

Subject: Adjustment to IT Department Rules 

Dear Team, 

We would like to inform you of some upcoming adjustments to our IT department rules, 

effective [Insert Effective Date]. These changes are designed to enhance our operational 

efficiency and security protocols. 

Key Adjustments Include: 

• Update on password policies to ensure stronger security. 

• New guidelines for software installation and usage. 

• Revised procedures for remote access and VPN usage. 

We encourage all employees to review the detailed adjustments outlined in the attached 

document. Compliance with these new rules is mandatory to ensure a secure and productive 

working environment. 

If you have any questions or require further clarification, please do not hesitate to reach out to 

the IT department. 

Thank you for your attention to this matter. 

Best regards, 

[Your Name] 

IT Department Manager 


