
Comprehensive Financial Statement 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

Enclosed please find the comprehensive financial statement for [Company/Organization Name] 

for the fiscal year ended [Insert Date]. This statement includes detailed information on our 

financial position, performance, and cash flows. 

Key highlights from the financial statement include: 

• Total Revenue: [Insert Amount] 

• Net Income: [Insert Amount] 

• Assets: [Insert Amount] 

• Liabilities: [Insert Amount] 

We believe this comprehensive financial statement provides valuable insights into our financial 

health and will assist in your assessment of our company's performance. 

If you have any questions or require further information, please do not hesitate to contact me 

directly. 

Thank you for your attention to this matter. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 


