
Important Announcement: Service 

Adjustments 

Dear Valued Customers, 

We would like to inform you about some upcoming adjustments to our services that will take 

effect starting [Effective Date]. This decision has been made in response to [Reason for 

Adjustment]. 

Details of Service Adjustments: 

• [Service 1]: [Description of adjustment] 

• [Service 2]: [Description of adjustment] 

• [Service 3]: [Description of adjustment] 

We are committed to maintaining the highest quality of service and appreciate your 

understanding as we implement these changes. If you have any questions or concerns, please do 

not hesitate to reach out to our customer service team at [Contact Information]. 

Thank you for your continued support. 

Sincerely, 

[Your Company Name] 

[Your Company Contact Information] 


