
Invitation to Stakeholder Feedback Virtual 

Meeting 

Dear [Stakeholder Name], 

We are pleased to invite you to our upcoming virtual meeting scheduled for [Date] at [Time] 

(Timezone). The meeting aims to gather feedback on [Project/Initiative Name] and discuss ways 

to enhance our collaboration moving forward. 

Meeting Details: 

• Date: [Date] 

• Time: [Time] (Timezone) 

• Platform: [Platform, e.g., Zoom/Teams] 

• Link to Join: [Meeting Link] 

Your insights are invaluable to us, and we look forward to your participation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


