
API Usage Policy 

Date: [Insert Date] 

Dear [Team Name], 

As part of our ongoing commitment to maintaining the integrity, security, and efficiency of our 

systems, we are implementing a new API usage policy. This policy outlines the expectations and 

guidelines for your team's use of our Application Programming Interfaces (APIs). 

Policy Overview 

The purpose of this policy is to ensure that all API integrations are performed in a manner that is 

secure, efficient, and compliant with our organizational standards. 

Key Guidelines 

• All API calls must be authenticated using the provided API keys. 

• Please adhere to the rate limits specified in the API documentation to prevent service 

disruptions. 

• Data retrieved through the API should be stored securely and only for as long as 

necessary. 

• Use HTTPS for all API requests to ensure data security during transmission. 

• Report any suspicious activity or potential security breaches immediately to the IT 

security team. 

Consequences of Non-Compliance 

Failure to comply with this policy may result in the suspension of API access for your team and 

potential disciplinary actions as deemed appropriate. 

Should you have any questions regarding this policy or require further clarification, please do not 

hesitate to reach out to the [API Management Team/Contact Person]. 

Thank you for your cooperation and understanding. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


