Notification of Security Policy Enhancement

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Important Update: Enhancement of Security Policy
Dear [Recipient Name],

We are committed to ensuring the highest standards of security within our organization. In our
continuous efforts to enhance our security measures, we have reviewed and updated our security

policy.
The key changes to the security policy include:
« Stricter access controls to sensitive data
« Implementation of multi-factor authentication
e Regular security training for all employees
« Enhanced monitoring of network activities

These enhancements will take effect on [Effective Date]. We encourage you to familiarize
yourself with the updated policy, which can be accessed [insert link or location of the policy].

If you have any questions or require further clarification, please do not hesitate to reach out to
the Security Team at [insert contact information].

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



