Notice of New Security Practices
Implementation

Date: [Insert Date]
Dear [Employee's Name/Team/Department],

We are committed to maintaining a secure working environment for all our employees and
stakeholders. As part of this commitment, we are implementing new security practices effective
[Insert Date].

New Security Practices Include:

Enhanced password requirements

Regular phishing awareness training

Mandatory two-factor authentication for all accounts
Improved access controls for sensitive information
Routine security audits and assessments

Please familiarize yourself with these new practices and participate actively in the upcoming
training sessions scheduled for [Insert Dates]. Your cooperation is essential in ensuring our
security measures are effective.

If you have any questions or require further information, please do not hesitate to reach out to the
IT Security Team at [Insert Contact Information].

Thank you for your attention to this important matter.
Sincerely,
[Your Name]

[Your Title]
[Your Company]



