
Collaboration Request for Community 

Outreach Programs 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to express my interest in collaborating with 

[Recipient's Organization] on community outreach programs that aim to [briefly state the 

purpose of the outreach programs]. 

At [Your Organization], we believe in the power of collaboration to create meaningful change 

within our community. We have successfully implemented projects that [mention a few success 

stories or initiatives], and we see great potential in partnering with your organization to further 

our outreach efforts. 



We would love the opportunity to discuss potential collaboration avenues that align with our 

shared goals. Please let me know a convenient time for you to meet or chat. 

Thank you for considering this proposal. I look forward to the opportunity to work together for 

the betterment of our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


