
Daily Operational Checklist for Construction 

Projects 

Date: [Insert Date] 

Project Name: [Insert Project Name] 

Site Location: [Insert Site Location] 

Prepared by: [Insert Name] 

Checklist Items 

• [ ] Review project plans and specifications 

• [ ] Conduct safety briefing with all personnel 

• [ ] Verify all necessary permits are in place 

• [ ] Check and confirm site access and traffic management 

• [ ] Inspect equipment and materials on site 

• [ ] Monitor weather conditions and adjust plans if necessary 

• [ ] Ensure first aid kit and emergency contacts are accessible 

• [ ] Update project logging and documentation 

• [ ] Conduct site inspection for potential hazards 

• [ ] Review and allocate daily tasks to team members 

Additional Notes 

[Insert any additional notes or remarks] 

Sign Off 

Prepared by: ______________________ 

Date: ______________________ 


