
Evacuation Procedures for Construction 

Worksite 

Date: [Insert Date] 

To: All Construction Personnel 

Dear Team, 

As part of our commitment to safety on the job site, we have established the following 

evacuation procedures to be followed in the event of an emergency: 

Evacuation Procedures: 

1. Remain calm and listen for instructions from your supervisor. 

2. Cease all work immediately and secure any tools or materials. 

3. Proceed to the nearest marked exit. 

4. Do not use elevators; use stairs only. 

5. Gather at the designated assembly point: [Insert Location]. 

6. Ensure all personnel are accounted for and report any missing individuals to your 

supervisor. 

7. Wait for further instructions from emergency personnel. 

It is crucial that everyone understands these procedures and participates in upcoming safety 

drills. Your safety is our priority. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


