
Emergency Response Plan Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Emergency Response Plan for Construction Worksite 

 

Dear [Recipient's Name], 

As part of our commitment to safety and compliance in our construction activities, we have 

established an Emergency Response Plan (ERP) to address potential emergencies that may occur 

on our worksite. This plan outlines procedures and protocols to ensure the safety of all personnel 

involved. 

 

Key Components of the Emergency Response Plan: 

• Emergency Contacts: List of key personnel and emergency services. 

• Emergency Procedures: Step-by-step actions to take during various emergency 

scenarios. 

• Evacuation Plan: Designated escape routes and assembly points. 

• First Aid: Availability and training of first aid responders. 

• Training and Drills: Regular training sessions and emergency drills for all staff. 

 

We are committed to ensuring the well-being of our workers and the surrounding community. 

Please review the attached detailed Emergency Response Plan and provide any feedback or 

concerns by [Insert Deadline]. 

 

Thank you for your attention to this important matter. 

 

Sincerely, 



[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


