
Construction Contract Obligations Reminder 

Date: [Insert Date] 

To: [Contractor's Name] 

[Contractor's Address] 

Dear [Contractor's Name], 

This letter serves as a reminder of the obligations outlined in our construction contract dated 

[Insert Contract Date]. As we progress with the project located at [Project Address], it is crucial 

to adhere to the following obligations: 

• Completion Timeline: Ensure that all work is completed by [Insert Completion Date]. 

• Quality Standards: All materials and workmanship must meet the specifications agreed 

upon in the contract. 

• Payment Schedule: Please ensure that all invoices are submitted as per the agreed 

timeline to avoid delays. 

• Safety Regulations: Compliance with all safety regulations and protocols is mandatory. 

• Site Maintenance: The construction site should remain clean and organized at all times. 

We appreciate your attention to these matters to ensure the timely and successful completion of 

the project. If you have any questions or need further clarification, please do not hesitate to reach 

out. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


