
Construction Contract Adherence Reminder 

Date: [Insert Date] 

To: [Recipient Name] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We hope this letter finds you well. We are writing to remind you of the terms outlined in our 

construction contract dated [Insert Contract Date]. As we progress with the project at [Project 

Location/Name], it is vital that all parties adhere to the agreed-upon terms to ensure smooth 

operations and timely completion. 

Specifically, we would like to draw your attention to the following key points: 

• Completion Timelines 

• Payment Schedules 

• Quality Standards 

• Safety Regulations 

We appreciate your cooperation in fulfilling these obligations. If you have any questions or 

concerns regarding these reminders or any other aspects of the project, please do not hesitate to 

contact us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


