
Construction Compliance Verification 

Reminder 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

Dear [Recipient Name], 

This letter serves as a reminder regarding the compliance verification for the construction project 

located at [Project Address]. As per the construction schedule and regulatory requirements, it is 

essential to complete the compliance verification by [Deadline Date]. 

Please ensure that all necessary documents and inspections are submitted to our office prior to 

the deadline. Your cooperation is crucial to maintain compliance with local regulations and 

project timelines. 

If you have any questions or require further assistance, please do not hesitate to contact us at 

[Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 


