
Final Inspection Request 

Date: [Insert Date] 

To: 

[Inspector's Name] 

[Inspection Department] 

[Company/Agency Name] 

[Address] 

[City, State, Zip Code] 

Dear [Inspector's Name], 

We are writing to formally request a final inspection for the construction project located at 

[Project Address]. The project has reached completion as of [Completion Date], and we would 

like to ensure everything is in compliance with applicable codes and standards. 

Please find attached the necessary documentation, including: 

• Construction Completion Certificate 

• As-built Drawings 

• List of subcontractors and suppliers 

We kindly ask you to schedule the final inspection at your earliest convenience. Please contact us 

at [Your Phone Number] or [Your Email Address] to confirm a suitable date and time. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 


