
Letter of Concern Addressal 

Date: [Insert Date] 

To: [Stakeholder Name] 

Address: [Stakeholder Address] 

Dear [Stakeholder Name], 

We appreciate your ongoing support and would like to address the concerns you raised regarding 

the [specific project name]. We take stakeholder feedback seriously and are committed to 

ensuring that all your concerns are adequately addressed. 

Your Concerns: 

• [Concern 1] 

• [Concern 2] 

• [Concern 3] 

Our Response: 

In response to your concerns, we want to assure you that: 

• [Response to Concern 1] 

• [Response to Concern 2] 

• [Response to Concern 3] 

We value your input and will continue to engage with you throughout the project. Should you 

have further questions or require additional information, please do not hesitate to contact us at 

[Contact Information]. 

Thank you for your understanding and support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


