
Construction Site Entry Clearance 

Date: [Insert Date] 

To: 

[Supplier Name] 

[Supplier Address] 

[City, State, Zip Code] 

Dear [Supplier Name], 

This letter serves as a formal authorization for you and your representatives to enter the 

construction site located at [Site Address] on [Date of Visit] for the purpose of [Purpose of 

Visit]. 

Please ensure that all safety regulations are followed and that personal protective equipment 

(PPE) is worn at all times while on-site. 

To facilitate your entry, please provide the names of all personnel visiting the site, along with 

their identification details by [Deadline for Name Submission]. 

We appreciate your cooperation in maintaining a safe and efficient working environment. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 


