
Construction Worker Representation 

Meeting 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Recipient's Title] 

[Insert Company Name] 

[Insert Company Address] 

Dear [Recipient's Name], 

I am writing to invite you to a Construction Worker Representation Meeting scheduled for 

[Insert Date and Time] at [Insert Location]. This meeting aims to discuss important issues 

affecting our workforce and ensure that all voices are heard. 

We will address the following agenda items: 

• Workplace Safety Protocols 

• Employee Concerns and Feedback 

• Upcoming Projects and Staffing Needs 

• Training and Development Opportunities 

Your participation is crucial in fostering a collaborative environment and ensuring that we can 

effectively address the concerns of our construction workers. Please confirm your attendance by 

[RSVP Date]. 

Thank you for your attention to this important matter. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


