
Letter of Negotiation 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Recipient's Position/Title] 

[Insert Company/Organization Name] 

[Insert Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally initiate discussions regarding the 

upcoming labor negotiations pertaining to our ongoing construction projects. 

As you are aware, maintaining a positive and cooperative relationship between management and 

our construction labor force is essential for the success of our projects. We believe that open 

dialogue can lead to mutually beneficial agreements that enhance productivity and job 

satisfaction. 

We would appreciate the opportunity to meet at your earliest convenience to discuss the 

following key points: 

• Wage adjustments 

• Working conditions 

• Safety protocols 

• Benefits and incentives 

Please let us know your available dates and times for a meeting. We are looking forward to 

collaborating on these important matters. 

Thank you for your attention to this matter. We value your partnership and hope to reach a 

favorable outcome together. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Company/Organization Name] 

[Your Phone Number] 

[Your Email Address] 


