Pre-Construction Equipment Assessment
Notice

Date: [Insert Date]
To: [Insert Recipient Name]
Address: [Insert Recipient Address]
Dear [Insert Recipient Name],
We are writing to inform you of the upcoming pre-construction equipment assessment for the
[Insert Project Name] project located at [Insert Project Location]. This assessment is crucial to
ensure the safety and efficiency of all equipment used on-site.
Details of the assessment are as follows:
o Date of Assessment: [Insert Assessment Date]
e Time: [Insert Start Time] to [Insert End Time]

e Location: [Insert Location Details]

We kindly ask that you ensure all relevant equipment is available for inspection at the specified
time. Your cooperation is greatly appreciated and will contribute to a successful project.

If you have any questions or require further information, please feel free to contact us at [Insert
Contact Information].

Thank you for your attention to this matter.
Sincerely,

[Insert Your Name]

[Insert Your Position]

[Insert Company Name]

[Insert Company Address]

[Insert Phone Number]

[Insert Email Address]



