
Inspection Findings Report 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Subject: Inspection Findings for Project Machinery 

Dear [Recipient Name], 

We are writing to provide you with the findings from the recent inspection conducted on [Insert 

Date] regarding the machinery used in the [Project Name] project. 

Inspection Details: 

• Machinery Inspected: [Insert Machinery Names] 

• Location: [Insert Inspection Location] 

• Conducted by: [Inspector's Name/Company] 

• Inspection Date: [Insert Date] 

Findings: 

1. [Finding #1: Description] 

2. [Finding #2: Description] 

3. [Finding #3: Description] 

4. [Additional Findings as Necessary] 

Recommendations: 

Based on the findings, we recommend the following actions: 

• [Recommendation #1] 

• [Recommendation #2] 

• [Recommendation #3] 



We appreciate your attention to these matters and look forward to your prompt action. Please feel 

free to reach out with any questions or concerns regarding this report. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


