
Heavy Machinery Safety Evaluation 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Position] 

[Company Name] 

[Address] 

Dear [Recipient Name], 

Subject: Heavy Machinery Safety Evaluation for Ongoing Projects 

As part of our commitment to ensuring a safe working environment on our ongoing projects, we 

have conducted a thorough safety evaluation of the heavy machinery currently in use. Below are 

the findings and recommendations: 

Evaluation Summary 

• Machine: [Machine Name/Type] 

• Evaluation Date: [Insert Date] 

• Safety Compliance: [Compliant/Non-Compliant] 

• Issues Identified: [List of Issues] 

• Recommended Actions: [List of Recommendations] 

Next Steps 

We recommend that the necessary measures be taken regarding the highlighted issues by [Insert 

Deadline]. Our team is available to assist with the implementation of the recommendations 

provided. Please feel free to reach out if you have any questions or require further clarification. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 



[Contact Information] 


