
Stakeholder Consultation Invitation 

Date: [Insert Date] 

To: [Stakeholder Name] 

Address: [Stakeholder Address] 

Dear [Stakeholder Name], 

We are excited to inform you about an upcoming consultation regarding the [Project Name], a 

construction project aimed at [Brief Description of Project Purpose]. Your insights and feedback 

are invaluable to us, and we would like to invite you to participate in this important process. 

Consultation Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Format: [In-person/Virtual] meeting 

During the consultation, we will discuss the project plans, potential impacts, and gather your 

feedback on how we can enhance our approach. Your participation is critical to ensuring that the 

project aligns with the needs and expectations of all stakeholders. 

Please confirm your attendance by [RSVP Date] by contacting us at [Contact Information]. 

Should you have any questions or require additional information, feel free to reach out. 

Thank you for your time and consideration. We look forward to your valuable input. 

Sincerely, 

[Your Name]  

[Your Position]  

[Company Name]  

[Contact Information] 


