
Project Advancement Verification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to verify the advancement of the project titled "[Project Title]," which 

commenced on [Start Date]. As of today, [Current Date], the following milestones have been 

achieved: 

• [Milestone 1 - Description] 

• [Milestone 2 - Description] 

• [Milestone 3 - Description] 

We have encountered some challenges, including [Briefly describe challenges], but we have 

implemented strategies to address them, such as [Briefly describe strategies]. 

We anticipate continuing our progress and achieving our next milestone of [Next Milestone] by 

[Projected Date]. 

Thank you for your support. Please feel free to reach out if you need any further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


