Progress Report

Date: [Insert Date]
Project Name: [Insert Project Name]
Project Manager: [Insert Project Manager's Name]

Client: [Insert Client's Name]

1. Overview

This report outlines the current progress of construction activities, challenges faced, and the
planned work for the upcoming period.

2. Progress to Date
e Activity 1: [Brief Description] - Completion: [Percentage complete]

e Activity 2: [Brief Description] - Completion: [Percentage complete]
e Activity 3: [Brief Description] - Completion: [Percentage complete]

3. Challenges Encountered

[Provide details of any delays or issues faced and their impact on the project timeline.]

4. Upcoming Activities

o Activity 4: [Brief Description] - Scheduled Start Date: [Insert Date]
e Activity 5: [Brief Description] - Scheduled Start Date: [Insert Date]

5. Conclusion

We are committed to maintaining progress and addressing any hurdles promptly. We appreciate
your continued support and look forward to your feedback.

Best regards,
[Your Name]

[Your Position]
[Your Company Name]



