
Construction Update Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to kindly request an update on the status of the 

construction project at [Project Address]. As we are eager to stay informed about the progress 

and any potential delays, your insights would be greatly appreciated. 

Specifically, we would like to know: 

• The current status of the construction work. 

• The projected timeline for completion. 

• Any issues or challenges that may have arisen. 

Sincerely, 

[Your Name] 


